
            

      
 

 
 

           

 

 
 
 

             

 
 
 
 

To schedule an inspection, from the Building Division’s home page select BUILDING PERMITS ONLINE 

link: (or go to: https://semc-egov.aspgov.com/Click2GovBP/index.html ) 

Once on the home page, select the Schedule or Cancel Inspection link 

Select the Application Number from the drop down box next to the Search Method 

https://semc-egov.aspgov.com/Click2GovBP/index.html
https://semc-egov.aspgov.com/Click2GovBP/index.html


            

 

  
 

                

 

  
 
 

                 
                   

 
 

       
 
 
 
 
 
 
 
 
 

Input the application number in the boxes, then select the Continue button. 

The Schedule or Cancel Inspection page will open. To schedule an inspection select the Schedule link. 

The Permit Status List window will open with the permit types attached to the permit application. 
Note if the inspection is not shown on this page select the Next button at the bottom right side of the 

window. 

Note, only the available inspections will be listed as sequenced. 



                

        
 

  
 

            
 

 
 
 

             
 
 
 

Select the Inspection Type under the Inspection Description column to schedule. Then select the Next 

button. In this example, we are scheduling the footer/setback inspection. 

Select the requested date from the list of the available dates: 

A new window will open showing the inspection type and date selected. 



              
               

 
               

  
 

 
 

               
               

    

 

 
 

            
                

Note, the box under the scheduled date is currently in programming and is not operational. Please 
do not type anything in the box as it will not be transmitted to staff or the inspection team. 

If correct, select the Schedule Inspection button to schedule the inspection and proceed to the 

confirmation screen. 

The Scheduled Inspection Confirmation page will open (can be printed). Note: The PM shown by the 
scheduled date is not applicable as the inspections are set by the inspector assigned to the inspection for 
that day. 

If additional inspections for this permit needs to be scheduled, select the Schedule Another Inspection 
link.  If complete with this permit, select the Confirm link which will return you to the home page. 


